Other Non-Faculty Classifications 

· Teaching Associates
Currently enrolled graduate students who are given full responsibilities for assigned classes may be appointed as Teaching Associates. Because this position was established specifically for graduate students, they can no longer be appointed as part-time faculty. Assignments in this classification provide graduate students with part-time employment offering practical teaching experience in fields related to their advanced study. This classification is not represented by collective bargaining. Start and end dates for assignments are the same as for part-time faculty. As the standard practice for our campus, graduate students will generally not be allowed to exceed 20 hours of work per week, even if appointed to multiple positions.  Although it is possible to appoint a graduate student concurrently to Teaching Associate and Graduate Assistant or Teaching Associate and Student Assistant positions, it is not recommended because of the potential conflict in work schedules and the graduate student’s coursework obligations.
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· Graduate Assistants
Assignments in this classification (1) provide currently enrolled graduate students with part-time employment, not to exceed 20 hours per week, offering practical experience in fields related to their advanced study, and (2) provide professional non-teaching assistance to faculty members. Because Graduate Assistants cannot be given responsibility for classes, they do not generate FTES nor are they given weighted teaching unit credit. It is possible, but not recommended because of potential conflict in work schedules and coursework obligations, to appoint a Graduate Assistant concurrently to both a Teaching Associate and Graduate Assistant position, as long as the total employment per week does not exceed 20 hours. It is also possible to appoint a graduate student concurrently to both a Graduate Assistant and a Student Assistant position under the same conditions mentioned above.

Graduate Assistants may be hired to work 5, 10, 15, or 20 hours per week. Graduate Assistants receive 5 equal monthly payments for each semester and are appointed from September through January for fall semester and from February through June for the spring semester. Graduate Assistants should be advised that their full stipend is earned upon completion of the work required and the faculty member’s certification of such completion. The Graduate Assistant position is exempt; thus, individuals appointed to this position are not required to “make up” hours for those days when the campus is closed due to a holiday. However, because Graduate Assistants do not accrue leave credits, it is accepted practice to expect that absences during assigned work hours should be made up.
 
