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Course Name : SPEECH-100

Course Title : Elements of Public Speaking

Course Description : Training in the application of the concepts, principles, and skills of effective speech communication situations and public speaking. 

This course fulfills the core competency of the Oral Communication requirement for AA/AS degrees and CSU transfer.  

Course Objectives:  Upon completion of the course, learners will be able to:

1. Research, organize, critically evaluate research, practice, and deliver effective speeches within a specified amount of time within a variety of speaking settings.  

2. Demonstrate critical thinking through formal and informal evaluations of others’ performances as well as their own. 

3. Demonstrate the ability to select and use sources appropriately.

4. Read, discuss, and apply public communication and speech construction theory to the construction and support of arguments and main points.

5. Demonstrate understanding of the relationship of the public forum as it applies to a democratic society.

6. Design and deliver informative and persuasive speeches supported by an audience analysis.

7. Engage in ethical speaking and listening including recognizing and adapting to the challenges faced when speaking to diverse audiences.  

Other objectives specific to this course are:

· To be more competent in interpersonal communication in the context of small group communication, for example, practicing effective listening, feedback, and adaptation to others.  

· To recognize the responsibilities of being an ethical communicator.  

· To understand various methods for managing communication anxiety.  

You will demonstrate that you have met these objectives in a variety of ways, including class participation, in-class activities, writing assignments, presentations and examinations.  Further information on each form of assessment will be provided orally in class and/or on materials distributed during the semester. 
***Books MUST be brought to every class***

Expectations:

Syllabus

This syllabus is a contract of sorts between you and me. It outlines all the “rules and regulations” for the course, therefore learners should familiarize themselves with its content. The syllabus will be discussed thoroughly on the first day of class, but if there is something that you do not understand, or if you missed the first day of class, it is your responsibility to resolve any misunderstandings (i.e., make an appointment to see me) as soon as possible. Keep this syllabus with your class notes.

Participation/Attendance

You have a responsibility in the learning process. Your contributions are as important as my contributions; therefore your participation in classroom discussions and completion of homework assignments are critical. With your cooperation, we can create a learning environment that is rewarding and fun. Participation/attendance count for 10% of the course grade.
In order to participate, you must attend class on a regular basis. Regular attendance means showing up to class on time and staying for the duration of the class. You have voluntarily registered for this class, indicating that your schedule allows you to be here on Fridays from 8:00 a.m. to 10:50 a.m.; regular attendance is therefore expected. IT IS YOUR RESPONSIBILITY TO ENSURE THAT YOU HAVE SIGNED THE ATTENDANCE SHEET EACH CLASS SESSION. Each learner is allowed three (3) unexcused absences for the term (e.g., surf’s up; you need the time to work on your Sociology paper; a winning streak at the craps table in Vegas; too many tequila shots the night before; flat tire; driving a relative to a doctor’s appointment; the sniffles; work). More than three (3) unexcused absences will be considered excessive and each unexcused absence beyond the three freebies will result in a 10% reduction of your participation/attendance grade. Additionally, every three occasions of tardiness and/or leaving class early will be counted as one absence. If you miss more than half of the class you will be counted as absent. Excused absences (which generally require documentation) include acute medical emergencies, funerals, and court dates. I  reserve the right to determine whether an absence is excused or unexcused. If you miss class for any reason, it is your responsibility to find out what you missed. Absence does not excuse you from assignments due on the date of the absence. Finally, you are responsible for tracking your own attendance. (See Drop Policy, below.)

Readings

You are expected to complete the reading assignments before coming to class. Coming to class is not a substitute for reading the text, nor is reading the text a substitute for attending class. Class time will be used to build on your reading, not to review it. Come to each class prepared to ask questions you have about the reading, to explore confusing aspects of the material, and to provide examples and illustrations of the theories and concepts covered in the text. To receive a passing grade in this course, you will need to complete the readings on time. Waiting until exam time to read several chapters will do you no good. Trust me. 

Course Assignments:

Oral Presentations

There will be five required oral presentations: a personal narrative speech (worth 5%), an informative speech (worth 15%), a persuasive speech using the Monroe Motivated Sequence (worth 20%), an impromptu speech (worth 5%), and a speech of tribute (worth 15%). Additional information for each of these speeches will be provided in class.  A full content outline will be required for your informative and persuasive speeches.  Successful completion of these speeches will involve your demonstration of achieving learning goals 1, 3, 4, 6, and 7 for this course.

	Type of Speech
	%
	Outline Requirements
	Visual Aid 

	· Personal Narrative
	5
	-
	Required

	· Informative
	15
	Full Content Outline
	Required

	· Persuasive
	20
	Full Content Outline
	Required

	· Impromptu 
	5
	-
	Optional

	· Speech of Tribute 
	15
	-
	Optional


Attire Requirement for Oral Presentations:  For the informative and persuasive speeches, you must be properly attired. In other words, dress in your “best” (think job interview) clothes as opposed to jeans/shorts/sweats and athletic shoes/boots/sandals.

Exams (20%): There will be two take-home exams given during the semester.  Make-up exams will not be given unless pre-arranged with the instructor.  The examinations offer you the opportunity to demonstrate your understanding of the concepts, theories, and processes associated with the accomplishment of all learning goals for this course.  The midterm exam will be worth 100 points and the final exam will be worth 100 points.

Speech Coach Assignment (5%): This assignment involves coaching one of your classmates on his or her persuasive speech. You are to examine and evaluate the effectiveness of the speaker’s arguments, organizational pattern, visual aids and so on.  Through this process, you will demonstrate your mastery of all learning goals for this course.

Speech Evaluation Assignment (5%): To receive credit for this assignment you must attend class on the days we evaluate videotaped speeches. This assignment will be conducted in the beginning of the semester and towards the end of the semester (25 points each). You will be notified of the dates on which this assignment will take place. This is a credit/no credit assignment.  Completion of this assignment will focus on course learning goals 2 and 4.

Self-Analysis Paper

The self-analysis paper will be approximately 1100-1500 words in length. For this assignment you will first analyze each of your first four speeches (personal narrative, informative, persuasive, and impromptu), then you will analyze trends observed across speeches (consistent strengths, consistent weaknesses, and areas of improvement). Finally, you will discuss what you will do in the future to continue your improvement. Additional information regarding this assignment will be provided later on in the term. This assignment is worth 5%.

Participation/Attendance

As explained under Expectations above, participation and attendance are worth a combined total of 10% of your grade. 

Course Policies: 

Make-up exams/presentations/assignments

Since regular attendance is expected (see above), make-up exams and presentations will only be allowed if a serious, compelling, and verifiable cause (such as an acute medical emergency) can be demonstrated, and the learner has made every reasonable effort to contact me beforehand.  Such determinations will be made entirely at my discretion.  For presentations, make-ups will be permitted only if time allows it (if not, then an Incomplete may be given in the course). Make-up exams and presentations will not be allowed for reasons such as work scheduling conflicts or non-school related travel plans.  Please note:  your computer breaking, printer not working, etc. will never be accepted as an excuse for late work.  It is your responsibility to begin work early enough to accommodate unforeseen circumstances.

Late assignments

All written assignments should be submitted in class, on their scheduled due dates.  Late assignments will automatically earn a one grade letter reduction per day that it is late. Assignments will not be accepted later than two (2) class meeting beyond their due date. All assignments must be completed in order to receive a passing grade.

Keep all returned assignments! 

Please keep all returned assignments (i.e. graded written assignments, exams, presentations, etc.). In the event that you feel that an error has been made in computing your grade, it will be necessary to compare the grade on record with the grade marked on your returned assignment. In the event that you are unable to produce the assignment(s) in question, the grade on record will stand.

Emailed assignments

Generally speaking, I am happy to provide feedback to you prior to an assignment due date.  I will also accept assignments via email when delivered PRIOR to the due date. Exceptions may be made on a case-by-case basis, and ONLY if it has been pre-arranged.

Drop policy

I reserve the right to drop a learner for missing more than three (3) classes. However, the ultimate responsibility for dropping a course lies with the learner. Additionally, I reserve the right to drop a learner for lack of serious academic effort (e.g., sleeping in the classroom, unwillingness to participate in class discussion, consistent late arrival to class, and any disruptive behavior that interferes with the learning process).

 
Plagiarism:  The use of others' efforts claimed as one's own, whether intentional or accidental, is considered plagiarism.  The result of an act of plagiarism can range from an F on the assignment in question to an F in the course or even possible dismissal from the college (refer to the “Cheating” section in the Valley College Catalog).  It is expected that each learner will generate all work for which he/she claims authorship.  Of course, ideas of others can be used with due credit given.

Writing:  Valley College puts a premium on a learner’s ability to write effectively.  It is also essential for success in professional life.  Your written expression is therefore a factor in grading.  Learners needing help with their writing should visit the Writing Center, and attend a workshop and/or enlist the aid of a tutor.

Classroom maintenance:  You can do your part to help out with California’s budget crunch by properly disposing of all waste products (including but not limited to coffee cups, water bottles, paper, etc.) and cleaning up all spills.
Cell phones/pagers/PDAs/classroom etiquette: Turn off cell phones and pagers and other electronic gadgets. If your cell phone rings, I have been know to answer it! Please do not interrupt or disturb in any way when others are speaking. I will dismiss you when our time is up; therefore, do not start gathering your things when you feel the class is over. 

Dictionaries

Please be advised that I do not allow the use of dictionaries or electronic translators during exams. If you are concerned with this policy, please see me as soon as possible.

Special Accommodations:

During the first week of classes, inform me of any special needs that you have that may require special arrangements related to attending class sessions, carrying out writing assignments, or taking examinations.  

Class Content:

It is possible that class discussions and presentations will contain subject matter with which some learners may disagree and/or that some learners may find offensive. It is not the intent of this class to offend anyone, but learners must realize 1) that freedom of speech (ethical speech of course!) will be protected in this course and 2) that ethical listening will be reinforced in this course. Of course, the ultimate goal of this course is for learners to gain practice in both ethical speaking and listening. 

Extra Credit

There will be no opportunities for extra credit in this course. Instead, you should focus your efforts on doing as well as you can on each assignment/exam. If you are concerned with how you are doing at any point in the term, please schedule an appointment to discuss it with me. I am here to help you succeed academically. 

Course Materials 

Beyond the day assignments are distributed in class, hard copies will no longer be available and learners will need to obtain copies of assignments from classmates or e-mail me for an electronic copy. Learners will need access to a computer with an internet connection and printer. The library has computers available for use, but there is a charge to print documents. Take-home examinations will not be available electronically.  

Important Dates:

__________: Last day to add this class 

__________: Last day to drop this class without a “W” 

__________: Last day to drop this class with a “W”

Grading:

Grades are assigned on a straight percentage basis (see grading scale below). You should not be surprised by the grade you earn at term’s end, nor should you wait until the end of the term to be concerned about your grade. The table below will allow you to track your grade throughout the term.  If you are struggling at any point, please feel free to schedule an appointment with me to get help.  

	Assignment
	Total Possible Points
	My Points
	%
	Grade

	Personal narrative speech
	50
	
	
	

	Speech Evaluation
	25
	
	
	

	Demonstration speech
	50
	
	
	

	Informative speech
	100
	
	
	

	Exam #1
	100
	
	
	

	Persuasive speech
	150
	
	
	

	Impromptu speech
	50
	
	
	

	Speech Coach Activity
	50
	
	
	

	Exam #2
	100
	
	
	

	Self-Analysis
	100
	
	
	

	Speech of tribute
	100
	
	
	

	Attendance/participation
	100
	
	
	

	Speech Evaluation
	25
	
	
	

	TOTAL POINTS
	1000
	
	
	


Grading Scale--in total points

	+ or –
	A
	B
	C
	D
	F

	+
	980-1000 (98%)
	880-899 (88%)
	780-799 (78%)
	680-724 (68%) 
	n/a

	
	930-979 (93%)
	830-879 (83%)
	725-779 (72.5%)
	630-679 (63%)
	0-599

	–
	900-929 (90%)
	800-829 (80%)
	n/a
	600-629 (60%)
	n/a


If you are between grades at term’s end, your participation and enthusiasm in class discussions, exercises, and homework assignments will be taken into account.

Tentative Schedule of Discussions/Activities/Assignments

The following will give you an idea of what topics will be covered each week – some chapters are 

covered out of order to facilitate preparation for assigned speeches.  Chapters should be read prior to the class meeting where they will be discussed.  Changes to the schedule may be required during the term.  The class will be informed of these changes as they arise.

Course Schedule*








      

Chapter:
         

Week One (Jan 13)

Welcome to Public Speaking; Ethics and 





Choosing a Topic 



1, 2, 4
    

Week Two (Jan 20)

Gathering Materials and 





Analyzing your Audience


5, 6
    






Personal Narrative Speeches

Week Three (Jan 27)

Listening and Feedback, Delivery

3, 12

Week Four (Feb 3)

Organizing/Outlining



8, 10

Week Five (Feb 10)

Supporting your Ideas



7




Week Six (Feb 17)

Exam due 2/17 (chapters 1, 2, 3, 4, 5, 6, 7, 8, 10, 12)

Week Seven (Feb 24)

Audience analysis; gathering materials

5, 6






Speech Evaluation

Week Eight (Mar 3)     

Informative Speaking 



14


Week Nine (Mar 10)

Using Language; Delivery


11, 12

Week Ten (Mar 17)

Methods of Persuasion



16
March 20 – Mar 25 

****Spring Break****



Have fun!

Week Eleven (Mar 31)  

Visual Aids, Introductions,


9, 13





Conclusions

 

Week Twelve (April 7) 

Informative Speeches

Week Thirteen (April 14)
Persuasive Speaking; Reasoning and 

15, 7, 3, Lecture





Listening critically 

Week Fourteen (April 21) 
Persuasive Speaking;



16, 17, pp. 475-478





Speaking on special occasions, impromptu speaking

Week Fifteen (April 28)
   
Persuasive Speeches 




Week Sixteen (May 5)     
Impromptu Speeches; Persuasive Speeches





Speech Evaluation

Week Seventeen (May 12)    
Speeches of Tribute





** Self-Analysis Due May 12th





** Final Exam due May 17th




(Chapters 9, 11, 13, 3, 14, 15, 7, 16, 17, pp. 475-478)





Exam #3: Final Exam on May 12th
3
7
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