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Course Description: Theory and presentation of public speaking, including audience analysis, selection and organization of speech materials, development of delivery skills and evaluation of message effectiveness. Student presentations are required. 
This course fulfills the General Education requirement for the core competency of category I.A, Oral Communication. As stated in University Policy Statement 411.201, the seven goals for student learning in the oral communication category (all of which this course addresses) are:

1. To develop and present a clearly spoken message in English.

2. To practice effective listening and speaking in a dialogue.

3. To present an oral message clearly and effectively using relevant and adequate supporting evidence.

4. To understand the influence of culture and context on oral communication.

5. To understand and value difference in communication styles.

6. To negotiate cooperative action and solutions to problems.

7. To select and use effectively appropriate techniques and materials to support ideas and to motivate and persuade others.

Other objectives specific to this course are:

8. To demonstrate competence in the analysis and criticism of public communication. 
9. To understand various methods to manage communication anxiety. 
You will demonstrate that you have met these goals in a variety of ways, including class participation, in-class activities, writing assignments, oral presentations and examinations. Details regarding these assessment strategies appear in this syllabus. Further information on each form of assessment will be provided orally in class and/or on materials distributed during the semester.
Required text:


Zarefsky, D. (2008). Public speaking: Strategies for success.(5th ed.). Boston: Allyn & Bacon.

***Books MUST be brought to every class***

Additionally: “How to Get Started with Powerpoint”

(http://library.humboldt.edu/~chadwick/pptintro.htm#Introduction)

                “A Guide to Writing and Usage”

(http://commfaculty.fullerton.edu/jreinard/bookweb/newpage1.htm)

      Check also the powerpoint guides from: (http://www.geocities.com/~webwinds/classes/powerpt.htm#Training)

Course Readings: You are expected to read the designated chapters in the text before coming to class on the day the readings are due. Coming to class is not a substitute for reading the text, nor is reading the text a substitute for attending class. Class time will be used to build on your reading, not to review it. Come to each class prepared to ask questions you have about the reading, to explore confusing aspects of the material, and to provide examples and illustrations of the theories and concepts covered in the text.
Writing Requirements: There are several writing assignments in this course. Your writing competence will be assessed in determining your final course grade through your formal “Informative Speech Criticism paper,” your “Speech Evaluation Assignment,” evaluation of your full content outlines, and completion of auxiliary written assignments. The two formal papers involve your examining the complex data that serve as public communication phenomena along with your thoughtful organization of ideas. You are expected to organize and express your ideas well. You will receive timely feedback and suggestions on your writing. You will be expected to address any deficiencies in your subsequent writing assignments. Guidelines regarding the writing assignments for the course will be addressed in class orally and/or through handouts.

Course Requirements (Assessment strategies related to course learning goals):

Since this course is in communication, you will complete certain tasks in the different areas of communication. These include oral presentations, written papers, discussions, practice applications of concepts, and examinations of learned concepts. 
Speeches (305 pts): There will be five assigned speeches. A description of each speech will be provided in class. A full content outline will be required for your informative and persuasive speeches. Successful completion of these speeches will involve your demonstration of achieving learning goals 1, 3, 4, 7, and 9 for this course.

	Type of Speech
	Points Possible
	Outline Requirements
	Visual Aid 

	· Introductions 
	25
	none
	None 

	· Informative I
	55
	Full Content Outline
	None

	· Informative II
	65
	Full Content Outline
	Required

	· Persuasive I
	75
	Full Content Outline
	Optional

	· Persuasive II
	85
	Full Content Outline
	Optional


Exams (190 pts): There will be two exams given during the semester. Make-up exams will not be given unless pre-arranged with the instructor. The examinations offer you the opportunity to demonstrate your understanding of the concepts, theories, and processes associated with the accomplishment of all learning goals for this course. The midterm exam will be worth 90 points and the final exam will be worth 100 points.

Speech Evaluation Assignment (40 pts): To receive credit for this assignment you must attend class on the days we evaluate videotaped speeches. This assignment will be conducted in the beginning of the semester and towards the end of the semester (20 points each). You will be notified of the dates on which this assignment will take place. This is a credit/no credit assignment. Completion of this assignment will focus on course learning goals 5 and 8.

Informative Speech Criticism Paper (35 pts): This assignment involves critiquing one of your classmate’s speeches. Speakers and speech critics will be assigned randomly and anonymously. The primary purpose of this assignment is to learn how to provide sound criticism and helpful advice. Note: you must be present on the day your speaker presents or you will receive a zero for this assignment. Course learning goals 1, 5, and 8 will be addressed through this assignment. 
Speech Coach Assignment (10 pts): This assignment involves coaching one of your classmates on his or her persuasive speech. You are to examine and evaluate the effectiveness of the speaker’s arguments, organizational pattern, visual aids and so on. Through this process, you will demonstrate your mastery of all learning goals for this course.

Additional Homework and In-Class Assignments (30 pts): Various homework assignments will be assigned in class. Assignments vary from 5-10 points each. Assignments will be due on the date stated during class. Any assignment turned in or presented late without permission will automatically receive one grade lower for every class meeting it is late. Homework assignments will enable you to demonstrate your efforts to accomplish all of the learning goals for this course. 

The table below will allow you to track your grade throughout the semester. If you are struggling at any point, please feel free to schedule an appointment with me or come in during office hours to get help. 
	Assignment
	Total Possible Points
	Total Points Scored

	Introduction Speech 
	25
	

	Informative Speech I
	55
	

	Informative Speech II
	65
	

	Persuasive Speech I
	75
	

	Persuasive Speech II
	85
	

	Midterm
	90
	

	Final
	100
	

	Speech Evaluation Assignment
	40
	

	Informative Speech Criticism Paper
	35
	

	Speech Coach Assignment
	10
	

	Additional Homework and in-class Assignments
	30
	

	TOTAL POINTS
	610
	


Grading:

Plus/minus grading will be used in the final grades for this course. The following table indicates the number of points and the percent of total possible points associated with each grade.



Grade           
Percent of total possible points

  

A+  

98-100      
            (598-610 points)         




A

93-97.9

(567-597 points)






A-                  
90-92.9

(549-566 points)



B+

87-89.9

(531-548 points)


 
B                  
83-86.9

(506-530 points)



B-

80-82.9

(488-505 points)



C+

77-79.9

(470-487 points)

 

C                  
73-76.9

(445-469 points)



C-

70-72.9

(427-444 points)



D+

67-69.9

(409-426 points)



D                  
63-66.9

(384-408 points)



D-

60-62.9

(366-383 points)



F                  
59.9 or below              (382 or below)
***You must receive a C or better in the course (i.e., 73% or higher, which means 445 points or more) for it to fulfill the general education requirement for oral communication.***

Note about grading: I do not change grades unless I have made a mathematical error. I am happy to talk with you about how you can enhance your performance, but I will not argue with you about a grade I have given. Any discussion of grades will be held privately between the individual student and the instructor; class time will not be used as a forum to address these concerns. 
Expectations: This is a college-level course with a performance requirement. I expect that students will arrive on time and attend class regularly to show respect for fellow classmates and the instructor. Please review the University Catalog policies for incompletes and withdrawals. The use of others' efforts claimed as one's own is considered plagiarism. It is expected that each speaker will generate all work for which he/she claims authorship. Ideas of others can be used with due credit given. Cases of plagiarism or cheating (e.g., copying from another student’s exam, paper, or speech, or allowing another student to copy from your exam, paper or speech) may constitute dismissal from the course with a grade of “F” and possible dismissal from the university (see "Academic Dishonesty" in the University catalog).   

OTHER POLICIES: Any late work is subject to penalty. No late oral assignments can be accepted. According to the University Catalog, incompletes can be given only when a student who is doing otherwise acceptable work is unable to complete a course because of illness or other conditions beyond the control of the student. But any requirements to make up the course "shall not include retaking the course." Given the need for a regular audience for our speakers, it is vital that students attend each class session. Attendance is required. Of course, emergencies happen to everyone.  Students must telephone the instructor when there is a difficulty so that appropriate arrangements can be made. Missing for illness, injury, religious observance, or family emergencies will be considered excused absences. 

By University regulation, following the University Census date, a class may not be dropped "except for the most serious reasons." A serious reason is defined as "a physical, medical, emotional, or other condition which has the effect of limiting the student's full participation in the class." According to the policy "the reasons must be documented by the student." The policy states specifically that poor academic performance is not evidence of a serious reason for withdrawal. The University does not accept a change in work schedule to justify a late withdrawal from classes. Your instructor is willing to talk to your boss to help you secure a reasonable work schedule if it becomes necessary (at least let him or her help you). Review of such documentation is completed by the instructor, the Department Chair and, if required, by the Dean of the School.

PREPARATION OF WRITTEN ASSIGNMENTS: Assignments should be completed following accepted standards of American English and spelling. Written work that fails to observe minimal standards of grammar and spelling will be returned to the student ungraded. Written assignments normally cannot be revised and turned in again. Plagiarism is cause for failing the entire course. Read the University’s “Student Guide to Avoiding Plagiarism” at http://64.233.179.104/u/CSUFullerton?q=cache:tsreUxk9OBcJ:www.fullerton.edu/deanofstudents/judicial/pdfs/Guide%2520to%2520Avoiding%2520Plagarism.pdf+plagiarism&hl=en&ie=UTF-8
As support, a Usage Guide has been listed in this syllabus to be downloaded by students. Furthermore, the University Writing Center is available to CSUF students who need some additional help. They are eager to help you with matters of grammar, clarity, punctuation, and the like. But they are not in the business of editing your work before submission. Furthermore, they will help you with your writing, but they will not help you do your class assignments. To receive help on assignments and editing your papers, please talk to the instructor in advance of the due date for assignments.

STUDENTS WITH DISABILITIES: Please let the instructor know if you have a disability that might affect your participation or study in this class. The instructor will keep this information in strict confidence, of course. Often, however, immediate and simple steps can be taken by the instructor to improve your learning environment in this course. Your instructor and Disabled Student Services will cooperate to help meet your needs. If you have not yet contacted Disabled Student Services, you should do so very soon since they must first identify student-clients prior to offering their services.

Course Outline

	Date
	Class Discussion/Activities
	Readings/Assignments

	1-22
	I. Foundations of Public Speaking 

   A. Introduction to the Course: Forms and
         Types of Speeches 
	Complete PRCA-24

	1-24
	
	Chapter 1, 2
Speeches of Introduction

	1-29
	    B. Organizing Speeches When You are Busy




      --using sound English for oral and 
            written presentation


	“A Guide to Writing and Usage” from  http://commfaculty.fullerton.edu/
jreinard/bookweb/newpage1.htm

	1-31
	    C. Listening and Evaluative Skills
	Chapter 3
Speech Evaluation Assignment

	2-5
	II. Preparing Informational Public

      Speeches

      A. Choosing Topics of Substance  
	Chapter 5

	2-7
	      B. Organizing the Speech and 
           Conveying Information    
	Chapters 14, 8

	2-14
	      C. Researching the Topic                
	Chapter 6

	2-19/28
	Informative Speeches I
	Informative Speeches

	3-4
	Midterm Exam
	

	3-6
	      D. The Lessons of Informative Speeches

      E. Introductions, Conclusions, 
           Transitions
	Chapter 9

	3-11
	      F. Visual Aids and Presentation 
           Techniques
	Chapters 12, 13

	3-13/18
	G. Electronic Aids
	“How to Get Started with PowerPoint”

	3-20/3-27
	      H. Informative Speaking II
	Informative Speeches

	3-29/4-6
	Spring Break
	

	4-8
	III. Preparing Persuasive Public Speeches

A. Organizing the Persuasive Appeal
	Chapter 15

	4-10
	      B. Adapting to Audiences
	Chapter 4
Informative Speech Criticism Paper due

	4-15/22
	Persuasive Speaking I
	Persuasive Speeches

	4-24
	       C. The Argument, pt I
	Chapter 7

Speech Evaluation Assignment due

	4-29
	       D.  Style and Language
	Chapters 11, 16
Speech Coach Assignment

	5-1/5-8
	Persuasive Speaking II
	

	Week of May 11
	Final Exam
	Take the PRCA-24




Note: The final exam period is _________________________ in our normal meeting place.
1

