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Your Task
· Dazzle your classmates with little known or often forgotten information about an informative topic of your choosing.
· Organize your presentation in a simple yet interesting manner.
· Relate the information presented to the lives of the members in your audience.
· Facilitate recall and understanding by using interesting examples, anecdotes, statistics etc.
· Provide your instructor with an outlined version of your speech the day you present it.
· Make sure I approve of your topic (Don’t worry, I’m easily entertained).
Length: Your speech should be approximately five to six minutes long.
Speaking to inform 

Most presentations/speeches in the academic or professional realm are informative in nature.  A good informative speaker provides an audience with relevant information in an unbiased and somewhat disconnected manner; he or she does not advocate a particular stance or point of view during the presentation.  Points will be deducted from your score if you are presenting information regarding a controversial issue and I perceive bias on your part.  Bias may be shown for non-controversial issues.  

For example, if your informative topic is the upcoming presidential election and you make obvious which candidate you prefer, you will be penalized.  Presidential elections are controversial.

On the other hand, if your informative topic regards the various vacation options in France’s Basque region, feel free to make known which destinations you think the audience would enjoy most.  Vacationing is not a controversial issue.

Know the audience

Pick a topic that would interest the average college student, or at the very least, make an effort to relate your topic to the average college student.  
Key principles for informative speeches

1. Be relevant. You have the responsibility of connecting the information you are presenting to the interests and needs of your audience.
2. Be organized. You should organize your information into clear, easily handled segments. Give your audience a map of where you are going so they will find the information you present easy to follow.
3. Be Interesting.  Interest and learning are positively related.  Find illustrations to support your points that your audience can relate to. Associate the unfamiliar with the familiar.  Provide your audience with perspectives they might not have previously considered.  
4. Repetition works. Use more than one example to illustrate your key points. Cover less information in more depth.
5. Be prepared.  Rehearse your speech alone and in the presence of others several times before you present it.  
Supporting your points, illustrating your material

The quality of an informative presentation is directly related to the quality of the information provided.  Use credible sources to support your points.  For example,  Newsweek is a credible media source; celebritygossip.com is not.  If you have questions about whether a particular source is credible, ask me.  
Also, make sure you include enough examples/statistics/anecdotes etc. to illustrate your main points.  It’s better to have three main points and plenty of supporting evidence than to have five weakly supported main points.    
Supporting materials tips
Authorities – IF you are using information from other sources, let your audience know who these sources are and where they can be found. For example, “Aristotle is quoted in his book ON RHETORIC as saying….”
Statistics – Include only relevant statistics, and provide illustrations that help the audience conceptualize the importance of the statistics.  For example, after saying “The average blue whale is about 80 ft. long,” say “That’s equivalent to three school buses parked back to back.”  CAUTION: Too many statistical citations confuse even the most sophisticated audience. 

Facts -- A statement is factual if it can be proved or disproved using the scientific method, everything else is opinion.   
Explanation – Explanations, examples and anecdotes improve the accessibility of an informative speech.  Provide explanations whenever there is even a remote chance the audience might be confused.   

Basic Speech Outline
Purpose: To inform

Purpose

A -- Introduction (Tells the audience what you are going to talk about, and when you are going to talk about it)

1 -- The introduction should grab the audience’s attention, explain what the        

        presentation is about, and provide direction.  Make sure you:


A – State your topic


B – State your thesis

C -- Preview your main points

                   (A, B, & C may be three distinct sentences or, if you are a clever speech 

                   writer, you may choose to combine A & B)                 

                   Your introduction is generally 5 to 10 percent of your speech.

B -- Body (Provides the audience with salient information regarding your topic)

           I -- State your first main point.



1 -- Provide a statement to support this point



2 -- Provide illustrations, examples, anecdotes, statistics etc., that further  

                               clarify and support your point whenever necessary.

II -- State your second main point 



1 -- Provide a statement to support this point



2 -- Provide illustrations, examples, anecdotes, statistics etc. that further  

                               clarify and support your point whenever necessary.

III -- State your third main point



1 -- Provide a statement to support this point



2 -- Provide illustrations, examples, anecdotes, statistics etc. that further  

                               clarify and support your point whenever necessary.
C -- Conclusion (Reiterate the purpose for and points supporting your speech)


I -- Signal that you are concluding your speech


II -- Review or summarize your main points and/or provide a memorable statement or quote that summarizes your presentation. 
Informative Speech Evaluation Form
Name: ________________________

Topic: _____________________

Date: _________________________

Grade:                  /50

What were the major strengths of the speech?

What needs improvement?

Introduction
(________/ 10 points)



_______ gained attention and interest

_______ clearly introduced the subject and thesis

_______ previewed body of the speech

Body
(________/ 10 points)
_______ main points were clear

_______ main points were fully supported

_______ well organized

_______ good transitions

Conclusion  (_________/ 10 points)
_______ prepared audience for ending

_______ reinforced central idea

_______ summarized closing

_______ vivid closing

Delivery (_________/ 10 points)
_______ began speech without rushing/ with pausing

_______ finished speech without rushing/ with pausing

_______ maintained strong eye contact

_______ avoided distracting mannerisms

_______ articulated words clearly

_______ used pauses effectively

_______ used vocal variety to add impact (pitch)

_______ good gestures

_______ good posture/ effective movement

_______ presented visual aids effectively

Overall evaluation (________/ 6 points)
_______ met requirements of assignment 

_______ message adapted to the audience/ held audience interest

_______ speech within time limits  (5 mins.)

_______ establish credibility

Outline & References (________/ 4 points)
