Organization of Main Ideas (p.298-301)
· Chronologically

· Topically

· Spatially

· Cause and Effect

· Problem/Solution

Benefits of Speech Organization

Organization helps the audience:

1. understand the message,

2. remember the message,

3. decide how to react to the speech.

Organization helps the speaker:

1. gather and include appropriate ideas and information,

2. arrange those ideas strategically,

3. enhance his or her credibility.

Goals of the introduction

1. Focus audience attention and interest:

2. Put yourself in the presentation:

3. Preview the message:

4. Set the emotional tone:

Tips for Starting strong

1. Plan the beginning at the end

2. Don’t apologize

3. Avoid beginning with “My speech is about . . .”

Goals of the Conclusion

1. Be memorable:

2. Be clear:

3. Be brief:
Organization for the Audience
· Previews (Initial and internal)

· Signposts

· Transitions

· Summaries
