TIMESHEET
	Your full name, title, agency


	Date
	Start 
	End 
	Tasks
	Hours
	Wage/Hr.
	Total

	10/6
	4 p.m.
	4:30 p.m.
	Drafted letter of agreement for client.
	0.5
	$25
	$12.50

	10/7
	1 p.m.
	2 p.m.
	Made contact with client representative.
Client made changes to letter of agreement and signed contract. 
	1.0
	$25
	$25.00

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	WEEKLY TOTAL:
	1.5
	
	$37.50


Signature: 
Date: 

